Traffic Management Plan Template


	Courier and/or delivery drop off points

	· Designated courier and / or delivery drop off points are located at:
       Insert Locations.
· Courier and / or delivery drop off points are clearly marked by:
Insert method (e.g. marked loading bays, signage etc)
· Worksite speed limits are set at (10km/hr) with clearly displayed signage located at:
Insert number, location of signs.


	


	1. Pre Purchase
   Please tick:
   YES       NO       N/A

	Consultation with a Health and Safety Representative (HSR) regarding purchase of plant?
	
	
	

	General HSE Risk Assessment form completed on the item of plant(s)?
	
	
	

	Is there any Ergonomic considerations? (if yes complete the manual handling assessment)
	
	
	

	Does the plant comply with Australian Standards?
	
	
	

	Product life details confirmed?
	
	
	

	Will purchase affect the site, Health, Safety and Environment?
	
	
	

	(Chemicals) Is the purchase a dangerous good or a hazardous substance?(if yes complete the Introduction to chemicals assessment)
	
	
	

	(Chemicals) Supplier Safety data sheet submitted?
	
	
	

	HSE Department consulted?
	
	
	

	Quote received and evaluated?
	
	
	


 
	7. Comments:


	

	

	

	

	


	4. Preventative maintenance/cleaning
   Please tick:
   YES       NO       N/A

	Maintenance staff member(s) consulted?
	
	
	

	Sufficient access and egress for location
	
	
	

	Supplier provides after hour service and repair?
	
	
	

	Spare part availability considered?
	
	
	


	Goods received and conform to order specifications?
	Yes
 FORMCHECKBOX 

	No       FORMCHECKBOX 



	NOTE: Goods will not be accepted if they do not conform to specifications

	Person receiving goods:                                                                 Signature:                               Date:

	Person in control of plant/operations:                                            Signature:                               Date:


	8. Action required
	Person responsible
	Date completed
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