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	1.  Introduction
	BBC will take a proactive approach to managing waste and ensure that all factors of waste management i.e.: Waste minimisation, efficient segregation and proper handling, storage and disposal are met.

	2.  Purpose
	The benefits of a proactive waste management program will not only be cost effective but also ensure that the organisation is doing its part in ensuring environmental awareness is a priority within our community.

	3.  Scope
	This document applies to aspects of waste production throughout the organisation at all sites.

	4.  Definitions  
	Refer to definitions section of this Manual – OHS 10.1.2 Definitions


As producers of General & bio - medical waste, an effective waste management plan will ensure that the environmental impact of waste generation is minimised as well as reduce the risk of infection and disease.

	5.  Procedure /

     Application Step
	Facility / Service Manager
	OHS Representative & Employees

	5.1  Scope of the Management Plan
	· Develop a system for ready identification of all waste and its origin 

· Identify waste streams within the facility / service by type and activity.
	· Assist in the identification of waste streams & process of origin.

	5.2  Develop Management Methods
	· Consult with staff members / representatives on methods of managing waste streams:

· Segregation 

· Collection

· Storage

· Treatment

· Transport

· Disposal
	· Assist in waste reduction strategies.

· Ensure correct disposal of waste as per required segregation strategies as directed.

	5.3  Compliance to Individual and Legal Responsibilities to OHS
	· Every effort to ensure legislative requirements and Legal responsibilities according to the Resource Recovery Act 1992, the EPA and the Health Department of Victoria will be met
	

	5.4

Waste Minimisation and Recycling
	· Develop a recycling program by which all recyclable materials are channelled 

· All measures will be taken to develop strategies to reduce the amount of waste requiring disposal and maximise waste reduction, reuse and recycling techniques
	· Monitor targets of waste minimisation as directed.

	5.5  Emergency Responses
	· Develop procedures for waste streams considered high risk: For example spills & contamination by chemicals
	· Assist in the development & implementation of emergency procedures

	5.6  Contingency Planning
	· Develop a contingency plan should the waste disposal / transport systems be disrupted.
	· Abide by all procedures / strategies implemented for safe waste management.

	5.7  Quality Improvement Component
	· Conduct random audits on all areas to ensure all proposed practices are carried out.
	· Review results

· Act on findings

	5.8  Reporting Structure
	· Reports to management.

· Assessment of current management methods.

· Costs associated with waste management

· Legal and other liabilities, Yearly strategic planning and target dates.

· Operational (physical) needs


	6.  Accountabilities
	All Staff
· By practicing and pursuing all the above issues, it is the hope of 
Babcock & Brown Communities to set the standards by which our community expects in good environmental practice
· All staff opinions will be canvassed to gain a practical perspective, whilst input from “outside” experts will also be sort in order to gain a wider perspective of waste management practices and up to date information - especially with waste minimisation opportunities.

	7.  Training 


	Conduct training sessions to ensure methods of segregation minimisation and  recycling are met

	8.  Performance

& Audit records

	· Waste management plan documented

· % compliance

· Waste audit results


· Random audit reports.

	9.  Related Forms & Templates    
	OHS 10.3.8.1 Waste Management Program



	10.  Record Keeping

	All records must be kept for a period of 5 years

	11.  Legislation References:
	

	Victoria
	Occupational Health and Safety Act 2004
OHS Regulations 2007 
Resource Recovery Act 1992, 

The EPA, & The Health Department of Victoria

	New South Wales
	Occupational Health and Safety Act 2000 & OHS Regulation 2001 
The Department of Health NSW

	Queensland
	Workplace Health & Safety Act 1995

Workplace Health & Safety Regulations 1997

	South Australia
	Occupational Health & Safety Welfare Act 1986

Occupational Health & Safety Welfare Regulations 1999

	Western Australia
	Occupational Health & Safety Act 1984

Health Act 1911

Occupational Health & Safety Regulations 1996

	ACT
	Occupational Health & Safety Act 1989

Occupational Health & Safety Regulations 1991

	Commonwealth
	Aged Care Act 1997

	New Zealand
	Health and Safety in Employment Act 1992 (HSE Act) Amended 2002
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