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	1.  Introduction
	BBC has committed to achieving the standards of health and safety established by Australian State & Territory OHS legislation, Health and Safety in Employment New Zealand legislation and the Australian Aged Care Act 1997 (Commonwealth) through the implementation of an OHS Program Workplace Practice standards. Refer Index for full listing of procedures & practice standards.

	2. Purpose
	To document the Safety, Environment & Community policy and program that governs all other Workplace safety procedures (OHS) and practice standards for the organisation and set out the arrangements for communication and review of this policy and program.

	3.   Scope
	This state-wide policy pertains to residential aged care facilities, community aged care services, independent living units/retirement villages and corporate/administrative services operated by Babcock & Brown Communities.

This policy and program is applicable to BBC in all its operations and functions. This includes those situations where employees / contractors are required to work off site.

	4.   Definitions  
	Refer to definitions section of this Manual – OHS – 10.1.2 Definitions

	5.   Accountability
	The Managing Director & Executive Committee – BBC is ultimately responsible for the implementation of this program.

	

	6.   Procedure / Application Step
	Management & Employees

	6.1 Consultation:
	BBC is committed to consultation and cooperation between management, employees, residents, service users, relatives and contractors, and will formally involve health and safety representatives in workplace change that will affect the health and safety of any of its employees / contractors / residents / service users.

	6.2 Communication of the Policy and Program
	All staff, including contractors will receive information about the policy at induction and are to be provided with access to a written copy of the policy and program practice standards after any revision.


	6.3 Promotion & Publicity of the Policy
	Copies of the Policy should be displayed in the following areas:

· Main Foyer – Facility                                   and / or

· OH&S Noticeboards


	6.4 Review
	The Policy will be reviewed at least annually.



	7. Performance Indicators
	· Policy signed & displayed OHS noticeboard.
· Policy discussion minuted facility / service minutes.


	8.  Audit Records:


	· Current written and dated policy signed by the Organisational Executive on display in the Facility / Service
· Induction training content for the Facility / Service
· Induction records for the Facility / Service
· Distribution lists on policy revisions for the Facility / Service


	9.   Record Keeping
	· Policy should be kept for a period of 2 years to show review process


	10. Procedure Owner
	· Human Resources – OHS Consultant


	11. Legislation References:
	

	Victoria
	Occupational Health and Safety Act 2004

OHS Regulations 2007

	NSW
	Occupational Health and Safety Act 2000 & OHS Regulation 2001

	Queensland
	Workplace Health & Safety Act 1995

Workplace Health & Safety Regulations 1997

	South Australia
	Occupational Health & Safety Welfare Act 1986

Occupational Health & Safety Welfare Regulations 1999

	Western Australia
	Occupational Health & Safety Act 1984

Health Act 1911

Occupational Health & Safety Regulations 1996

	ACT
	Occupational Health & Safety Act 1989

Occupational Health & Safety Regulations 1991

	Commonwealth
	Aged Care Act 1997

	New Zealand
	Health and Safety in Employment Act 1992 (HSE Act) Amended 2002



	Australia
	Aged care Accreditation Standard – Section 4.5 Occupational Health & safety

Retirement Village Association Accreditation Standard – Section 4 – Physical Resource Environment


12. BBC Safety Community & Environment Program Overview
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Facility Executive / Business plans


Planning meetings


Employee consultation meetings


Other relevant committees





BBC Self Assessment Tool





Outcome


Prevention of Injury – Safer & Healthier Workplace & Legislative Compliance





Workplace Safety System review examples include:


Hazard reports 


Workplace Inspections


Risk Assessments & Controls implementation


Incident reporting & Investigations


External / Internal audits


Relevant Legislation requirements compliance


Safety KPI’s (BBC / Facility specific)





BBC Benchmark & Action Log





Facility Safety Committee





BBC National / Facility:


Reports


Records / Statistics


OHS Plan monitoring





Facility Annual Workplace safety Improvement Plan


Progress implementation monitoring by Safety Committee / Manager





Facility specific Procedures / Policy implemented in compliance with BBC National Workplace safety Practice standards Manual.











BBC PROGRAM OVERVIEW


National Safety Environmental & Community Policy Statement


& 


National Australian & New Zealand Workplace Safety Practice Standards
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