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MEETING OF: 
OH&S Committee – BBC Location ______________________________________________  

DATE:


TIME:


VENUE:


	Agenda Item
	Discussions / Remarks Brief description of the issue to be addressed.
	Actions / Recommendations

What needs to be done / happen to resolve the issue?
	By who?


	Discuss With
	By when?

(Timeframe)
	Status

Is the issue controlled

	1 : PRESENT
	

	2 : APOLOGIES
	

	3 : PREVIOUS MINUTES
	Accepted as true and correct by:

	4 : BUSINESS ARISING FROM THE PREVIOUS MEETING:

	4.1


	
	
	
	
	
	

	4.2


	
	
	
	
	
	

	5.  Incident / Accident Reviews & Investigations

	5.1
	
	
	
	
	
	

	6.  Workplace Safety Inspections & Hazard Alerts reported

	6.1


	
	
	
	
	
	

	7. Risk assessments performed / outcomes (Manual handling, Plant, Hazardous substances, heights etc)

	7.1
	
	
	
	
	
	

	8 New Business – (For example new procedures, training programs, work processes, purchases, trials etc)
	

	8.1


	

	9 Next meeting
	Next Meeting Date / Time

	10 Consultation
	Do the committee members believe that the above meeting was satisfactory & adequately dealt with OHS business



	11 Closure


	All business concluded, meeting closed at    ………..


CHAIRPERSON (Signature): ___________________________________________________  DATED : ____________________________________________________________ 
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