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INTRODUCTION

Orientation is important in determining a person’s attitude to the organisation. This attitude may be a significant influence on their willingness to assimilate the health and safety knowledge and skills which are required.

The induction of persons should include a detailed understanding of the function and organisation of Babcock & Brown Communities and ensure that they are positively disposed towards contributing to and complying with the requirements of the Occupational Health & Safety Program.

In order to ensure the Health and Safety of contractors, we need to consider the details of the written contract, the manner in which contractors are selected, the requirements for special training of contractors’ personnel and the appropriate supervision of them to ensure compliance with requirements.

It is also our obligation to comply with Legislative Common Law and our responsibilities under Sate Occupational Health and Safety Law, as it relates to the independent contractor conducting work within this organisation.

Occupational Health & Safety Policy
The Management of Babcock & Brown Communities has developed an OHS Risk Management Policy that ensures all employees are fully aware of their duties under State OHS Law. This Policy refers to our commitment to ensure that all residents, service users, visitors and employees are safe from injury or risk to their health while within our organisation, and accepts that employee Health and Safety is primarily the responsibility of management.

(Please refer to the OHS Program for further information / documentation – available all BBC Sites)

DUTY OF CARE TO INDEPENDENT CONTRACTORS

The Management of Babcock & Brown Communities:

· Will be responsible in the employment of independent contractors, their competency and systems of work being of priority in ensuring the right person(s) are employed, in particular their knowledge of current legislation and industry standards.

· Will give appropriate directions and define responsibilities in respect to their designated area of work.

· Will identify all risks where practicable regarding the health and safety issues connected to the particular work proposed and ensure that all communications of same are given and, where applicable, ensure that controls are set and implemented. (For example, permits to work or confined space entry.)

· Will ensure that appropriate information will be given regarding the site emergency response codes and procedures.

CONTRACTOR SAFETY / QUALITY SYSTEM

Issues considered prior to engagement of services:

Prior to person(s) being contracted to work we may ask (dependant on the size of the contract) that you submit your management system for health and safety elements. This system should identify certain responsibilities and procedures, and show compliance to AS 1470 “Health and Safety at Work - Principles and practice”

The following issues should be addressed:

Those noted by an asterisk are mandatory no matter the size of the contract or company under contract.

· *Qualifications, Endorsements, Licences are appropriate for the proposed work.(For example A OHS Red card = OHS compliancy training for Trades persons)

· *Management OHS and Workcover responsibility and accountability and where applicable details of personal sickness and accident insurance can be provided.

· *Responsibility for and of sub - contractors including details of registration of the contractor as an employer pursuant to the provisions of the Accident Compensation Work Cover Act in Victoria. 

· Company Health and Safety Policies and Procedures. These should include (where applicable) site specific procedures and permits to work, for example, working in confined spaces or near to or under overhead power or gas pipe lines.

· Skills training programs including health and safety specific to the task.

· A system for reporting and investigation of all workplace related incidents. This system should extend to that of sub - contractors. These must be reported to the management of the Babcock & Brown Communities site. 

· *Current knowledge of emergency procedures and responses applicable to their type of work.

· *System of plant maintenance, recording of operating licensing, certificates of competency and endorsements.

· *System for ensuring sub-contractor plant safety.

· Records of employee training and emergency equipment provision (where applicable) including personal protective equipment.

· *Current knowledge regarding the availability and contents of appropriate MSDS’s and a register of all stored chemicals with appropriate procedures documentation.

· A system of management / employee OH&S representation and issue resolution procedures; this should include site briefings where applicable.

WORKCOVER

Engagement of contractors:

Under the terms of the Victorian accident compensation law, Babcock & Brown is responsible for the cost of Workcover claims received from certain contractors. 

These claims received under Workcover would be expensive to manage and increase the overall costs of operating the Workcover system. It is for this reason that the incidence of claims should be zero and to assist this, Babcock & Brown has implemented an Occupational Health & Safety Program that endeavours to cover all issues relating to the prevention of identified risks within the organisation.

The guidelines for contractor safety are part of this program and are designed to minimise the risk of engaging contractors who can lodge Workcover claims. However as employers, we must also take into consideration contractor’s performance in OH&S including safe work practices appropriate to machinery, equipment, accident prevention and injury management. The attitude of persons to their work practices must always display these qualities in order to perform in a safe manner.

Should you require any further information regarding these matters, please do not hesitate to contact Babcock & Brown Communities for the appropriate department.

CONTRACTOR SAFETY AGREEMENT

Prior to commencing work at any of the Babcock & Brown Communities Sites contractors are required to agree to the following Occupational Health and Safety compliance needs and responsibilities.

GENERAL:

· That the contractor abides by the OHS Practice Standards set by the employer under State Occupational Health and Safety Legislation including supporting Regulations, Codes of Practice and Standards Australia.

· That a system of prevention practice is in place to reduce risk to contractor staff, employees of Babcock & Brown Communities and other people in close proximity.

SPECIFIC:

· Any equipment in use by contractor staff meets Plant Safety and Chemical / Dangerous Goods Regulations applicable to the specific State workplace.

· And where applicable carries out routine maintenance and daily operator checks.

(Refer attached listing.)

· Contractor staffs are trained and competent in manual handling, emergency procedures, plant and chemical safety.

· There is a means of documenting and reporting worker injuries.

· Personal protective equipment, where required, is provided by the contractor to their staff.

· No subcontractors will be used, however if the need arises this will be advised and specific safety needs will be discussed with Babcock & Brown Communities Management.

N/B subcontractor safety compliance is the responsibility of the contractor.

· The contractor and their staff will abide by the Emergency standards of the specific site and safety advisement when operating in the parameters of the site.

I hereby confirm acceptance of full responsibility for Occupational Health & Safety requirements under the State Occupational Health and Safety Legislation.
Signed
: 
_____________________________________
Print Name:
 ____________________________________
Designation:
 ____________________________________

Company:
 ____________________________________
Date: 

_____________________________________
Licence Number: ______________________________(If applicable)

Please sign & return this form to:

 (Babcock & Brown Communities) Site to complete details
Name:
Address:
Contact Number: ____________________________________  Fax: ________________________________

WORK COVER AND EMPLOYER LIABILITY

CONTRACTOR AGREEMENT

To be completed & returned to _____________________ (Babcock & Brown Communities Site Manager) by a contractor who is an employer of Labour.

In tendering for contracting services at Babcock & Brown Communities the following requirements are to be met and reinforced by written agreement and proof in the form of Workcover payment documentation.

Workcover:

Workcover Employer Number:
 __________________________________

Industry Classification:

 __________________________________
Claims Agent: 


__________________________________
I agree to meet Employer liability for contractor staff to the legislation requirements of:


*
Standard allocated costs of (<$500) Medical and the like expenses.


*
Ten days of time loss.


*
Make up pay per award or employment entitlements.

I hereby confirm acceptance of full responsibility for Workcover insurance under the State Accident Compensation Workcover Law.

Signed
:
___________________________________
Print Name:
___________________________________
Designation:
___________________________________
Company:
___________________________________  
Date:

___________________________________
The signing of this document also provides authority to Babcock & Brown Communities to validate authenticity of the above with agents serving the named contractor.

PLANT SAFETY CHECKLIST - GENERAL

CONTRACTOR:
____________________  

PLANT TYPE: 

____________________
REGISTRATION NO: 
____________________
Prior to commencing work at any of the BBC sites, contractors are required to agree to the following Occupational Health and Safety checks as per contractor safety agreement.

Maintenance Systems are in place as a prevention practice in reducing risk to operators, employees or other people in close proximity. Routine maintenance and daily operator checks by contractors are two methods by which the risk of malfunctioning plant and equipment can be minimised.

	No.
	SAFETY ISSUE
	C
	NC
	NA
	COMMENT



	1
	Safety checks & planned maintenance is adhered to.
	
	
	
	

	2
	Compliance with plant safety regulations, are met.
	
	
	
	

	3.
	All moving parts (gears, belts, drive shafts etc) are guarded.
	
	
	
	

	4
	Correct lifting gear for manual handling is provided.
	
	
	
	

	5
	Loads (where present) are secured during transport and gas cylinders are stored and restrained in the vertical.
	
	
	
	

	6
	A means of documenting and reporting worker injuries and equipment faults are present.
	
	
	
	

	7
	Exhaust emission and noise complies with EPA requirements and where noise level exceeds 85 dBA approved hearing protection is worn by affected staff.
	
	
	
	

	8
	Signs to be posted in area warning of grass cutting and stone dangers, and cutting is not carried out around people (children in particular) nor operated when a person comes within 50 meters.
	
	
	
	

	9
	Contractor / Operator staff understands immediate actions required in the event of major emergency including applicable M.S.D.S. references for example: injury and first aid.
	
	
	
	

	10
	P.P.E. is supplied & worn as appropriate.
	
	
	
	

	11
	Signage appropriate to restricted area access.
	
	
	
	

	12
	Permits to work have been appropriated.
	
	
	
	


KEY * C = Compliant / NC = Non compliant / NA = Not applicable.

The contractor and operator of the plant agree, to comply with these requirements in order to meet obligations of the State OHS Legislation.

CONTRACTOR SIGNATURE:
_________________________________
OPERATOR SIGNATURE:
_________________________________

DATE: 



_________________________________
Controlled Document Restricted

Page 1 of 6
Procedure # OHS – 10.2.5.1 Revision # 1 Effective    1 August 2008       Review Date 2008             
Authorised Managing Director

PAGE  
10.2.5.1  Contractor Package

Created:  24-Jul-08 

[image: image3.png]BABCOCK&BROWN
COMMUNITIES



Page 5 of 6 pages

Updated: 27-Jul-08

