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	1.  Introduction
	Confined spaces may result in hazards such as ergonomic and other hazards associated with cramped conditions, lack of oxygen, build up of toxic substances, engulfment and difficulties in escape during emergencies.  Death is often instantaneous if a person enters or is in a confined space, which contains atmospheric contaminants.

	2.  Purpose
	Confined spaces are only to be accessed by licensed trade’s people with experience in working in confined spaces by Law.

	3.  Scope
	This procedure applies to all confined spaces identified within Babcock & Brown Communities buildings and grounds and is inclusive of all contractors and maintenance personnel.

	4.  Definitions  
	Refer to definitions section of this Manual – OHS 10.1.2 Definitions
“Confined space” means any space in any vat, tank, pit, pipe, duct, flue, silo, container, reaction vessel, receptacle, underground sewer, shaft, well, trench, tunnel or other similar enclosed or partially enclosed structure, if the space - 

(a) is, or is intended to be, or is likely to be, entered by any person; and

(b) has a limited or restricted means for entry and exit that makes it physically difficult for a person to enter or exit the space; and

(c) is, or is intended to be, at atmospheric pressure while any person is in the space; and

(d) contains, or is intended to contain, or is likely to contain - 

(i)
An atmosphere that has a harmful level of any contaminant;  or

(ii)
An atmosphere that does not have a safe oxygen level;  or

(iii)
Any stored substance, including grain, sand, flour or fertiliser that could cause engulfment.


	5.  Procedure / Application Step
	Manager / Maintenance Officer / Responsible Person nominated

	5.1  Discuss & Complete CS Permit
	· Before any work is planned in a confined space, the work permit attached to this section, shall be completed.  If Hot Work is required a Hot Work Permit shall also be completed. The Responsible Officer shall be responsible for ensuring that the permit is completed.

· Permits shall be filed and kept for at least one month in the maintenance file.

	5.2  Gain Contractor Input
	Before work commences the Responsible Person shall request the contractor to demonstrate how s/he complies with the requirements of the OHS (Confined Spaces) Regulations. Compliance could include but is not limited to the following procedures:

· OHS representative is consulted if practicable
· Any services or power to the space are isolated

If necessary the space is purged not using pure oxygen or mixture with >21% oxygen

	5.3  Compliance to Regulations Checked
	· Ensure there is a safe oxygen level in the space or trench;

· Air supplied respiratory protection equipment must be provided if provision of a safe level of oxygen is not practicable or concentrations of atmospheric contaminants are above the exposure standard;

· Signs prohibit entry to the space;

· Plant used in the confined space and for emergencies is maintained & calibrated

· If there is a risk of fire/explosion, ensure no source of ignition is introduced to the space;

· Concentration of flammable atmosphere kept below 5% LEL(Lower Explosive Limit)

· If not practicable, flammable atmosphere kept below 10% LEL with continuous monitoring;

· If >10% LEL, remove personnel from the space immediately;

· Minimise other hazards (eg manual handling, tripping hazard, electrical, heat, traffic) associated with working in the confined space;

· Standby person appointed, ensure person stays adjacent to confined space, trained in emergency procedures and use of any monitoring devices;

· There is a means of communication with the person(s) in the space to ensure

· Communication is continuous;

· Emergency procedures can be instigated (i.e.; alarm raised);

· Monitoring equipment can be operated and readings taken;

· Atmosphere is monitored at commencement of work and periodically;

· There are emergency procedures & personnel are aware of these;

· Air supplied respiratory protection equipment available for emergency;

· There are written records of entries and exits from the space;


	6.  Accountabilities 


	Maintenance Officer / Responsible Person
	Contractors

	
	Ensure the all confined space areas are identified for BBC.
	Ensure compliance to the State Confined Space Regulations is observed at all times.


	7.  Training 


	Maintenance Officer

· The maintenance Officer will be trained in all aspects of conformance to the State OHS (Confined Spaces) Regulations.
Contractor

Personnel working in confined spaces or as standby person trained in: 

· Nature of hazards and risks associated with the confined space

· Need for measures to control risk

· Use, fit, testing and storage of any personal protective equipment

· Contents of any entry permit 

· Emergency procedures




	8.  Performance Indicators & Audit Records:
	· Completed Confined space assessments – Permits to Work.



	9.  Related

Forms &

Templates
	OHS 10.2.6.2.1
Confined Space Permit

	10.  Record 

Keeping
	All Assessments will be kept for a period of 7 Years


	11.  Legislation

References
	

	Victoria
	OH&S Act 2004

OHS (Confined Spaces) Regulations 1996
OHS Regulations 2007

	NSW
	OHS Act 2001

OHS (Confined Spaces) Regulations 2001

	Queensland
	Workplace Health & safety Act 1995

Workplace Health & safety Regulation 1997

	Western Australia
	Occupational Safety & Health Act 1984

Occupational Safety & Health Regulations 1996

	South Australia 
	Occupational Health, Safety and Welfare Act, 1986

Occupational Health, Safety and Welfare Regulations 1995

	ACT
	Occupational Health & Safety Act 1989

Occupational Health & safety Regulations 1991

	New Zealand
	Health and Safety in Employment Act 1992 (HSE Act) Amended 2002
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