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	1.  Introduction
	Personal protective equipment (PPE) and clothing are an important part of an OHS program. However, they should only be considered after all possible measures have been taken to eliminate or reduce hazards. Clothing and protective equipment will only be effective if they are selected carefully and used and maintained properly. 

	2.  Purpose
	Tasks that specifically require the use of PPE shall be defined and documented. All personnel performing these tasks will ensure PPE is worn appropriately and will, where applicable, actively take responsibility for its maintenance.

	3.  Scope
	This procedure sets the guidelines for use of protective clothing and equipment to achieve a safe and healthy working environment within all facilities and Services. 

	4.  Definitions  
	Refer to definitions section of this Manual – OHS 10.1.2 Definitions


	5.  Procedure / Application Step

	Manager / Person in charge
	OHS Representative / Committee
	Employee

	5.1  Hazard Audit
	Ensure a hazard audit is conducted on all tasks considered at risk may require the need for PPE as a control
	Identify all hazards requiring PPE use as a control.

Identify requirements for the facility based on the outcomes of the hazard audit.
	Assist in the hazard identification process.

Consult on issues of concern regarding the use of PPE in the workplace.

Advice the OHS Rep / Manager of any sensitizations to PPE products.

	5.2  Safe Operating Procedures Documentation
	Document PPE requirements in work procedures as applicable
	Assist / Document PPE requirements in work procedures as applicable
	

	5.3  Provision of PPEC
	Shall provide protective equipment required by procedures with the exception of standard clothing/uniform.
	Shall be consulted during the selection and purchase of PPE.
	The employees using specific PPE shall be consulted during the selection and purchase of PPE.

	5.4  Storage of PPEC
	Where PPE is reused, as with aprons and rubber boots, suitable storage areas shall be provided and used. 

Reusable PPE shall be checked, cleaned and maintained as appropriate


	6.  Guidelines for Purchase Selection and Implementation in the Workplace:

	6.1  Clothing


	· Some types of clothing are known to contribute to risk.  For this reason clothing must be non-restrictive at shoulders, back, hips and thighs. Divided skirts or loose trousers worn with loose fitting action-back shirts are recommended. (The Babcock & Brown Communities dress code must be considered in relation to clothing issues and tasks performed.)

· Suitable aprons/gowns made of, rubber or PVC shall be worn when performing dirty jobs or where there is a risk of contact with body substances.  Aprons/gowns should be changed as soon as they become soiled.



	6.2  Footwear


	· Not only does the type of footwear affect the risk of slips and falls, but it can also contribute to back pain and fatigue.  Shoes should be flat-heeled, closed-in and supportive. Soles should provide good grip.

· Safety footwear shall be worn when there is a risk of foot injuries from activities such as mowing lawns and undertaking maintenance work.

	6.3  Gloves


	· Appropriate gloves shall be worn when handling/or potentially contacting body substances.  The gloves shall be changed before starting a new task. Care must still be taken with hand washing when wearing gloves, (refer the Infection Control Practice Standards for further information).

· Appropriate gloves shall be worn when using chemicals.  (Refer to MSDS for requirements for specific chemicals)

· Employees shall wear appropriate gloves when performing tasks with a risk of hand injury or dermatitis, for example hand washing dishes, cleaning or gardening.

· Oven mitts or gauntlets shall be used for handling hot dishes in the kitchen. (Tea towels should never be used as oven or pot mitts)

	6.4  Eye and Respiratory Protection


	· Appropriate eye protection shall be worn when there is a risk of eye injury, for example when performing any task that may cause flying particles or splashes of body fluids, or when working around foliage.

· The safe use of some chemicals will require the use of a respirator.  Refer to MSDS for requirements.

	6.5  Important Considerations When Purchasing Personal Protective Equipment & Clothing.


	Personal protective equipment is seen as a last resort to protect staff from hazards.  Potential shortcomings of personal protective equipment (PPE) include:

· The equipment can become defective if not maintained

· It is often uncomfortable

· Rated protection may not be achieved (eg incorrectly fitted ear muffs)

· PPE needs to be fitted individually & with training

· PPE budget may not include full cost (cleaning, training)

· Bulky PPE may itself be a hazard

· A suitable location must be provided for storing the personal protective equipment.

· Can it be maintained appropriately & regularly.

	
	When such equipment is available for staff to use, it is expected that staff will use it in accordance with the relevant protocols and / or procedures.


	7.  Accountabilities 


	Executive BBC
	Facility / Service Manager / Person in charge
	OHS Representative / Committee
	Employees’

	
	· Will ensure the facility procedure is implemented for a PPE program as part of an overall safety system within the facility.


	· Will ensure employees are consulted in selection of PPE and;

· That stocks of gloves and other items are available, and that the procedure is followed.  

· They shall ensure that any requirements for PPE are written into documented work procedures and that compliance is monitored.
	· To ensure hazard assessments and suitable hazard control measures have been taken prior to reliance on PPE.  

· Provide advice on the selection and use of appropriate PPE.

· Will facilitate employee consultation and participate in the hazard assessment, evaluation of control measures and selection of PPE.
	· Will participate in selection and, following appropriate training, wear and maintain appropriate PPE as documented in this procedure and in written work procedures.



	8.  Training
	Facility / Service Managers / Persons in Charge
	Employees

	
	· The role of PPE as a hazard control strategy.

· Legal authority to require the wearing of PPE 

· The importance of maintaining stocks and encouraging use

· The role of supervision and monitoring in the use of PPE

· Consultative requirements in purchasing PPE
	· Are aware of the requirements for protective clothing and equipment

· Know the reasons for these requirements

· Understand correct storage and use of PPE

· Use appropriate maintenance procedures


	9.  Performance Indicators &
Audit records
	· OHS Hazard Alert

· OHS Hazard inspection outcomes



	10.  Record    Keeping
	All records must be kept for a period of 2 years



	11.  Legislation References
	RELEVANT AUSTRALIAN STANDARD

	TYPE OF PROTECTION REQUIRED
	Design and manufacture of equipment
	Use and selection

	Hand Protection (excluding medical and electrical gloves)
	AS 2161 Industrial Safety Gloves and Mittens
	AS 2161 Industrial Safety Gloves and Mittens

	Eye Protection
	AS 1337 Eye Protection for Industrial Applications
	AS 1336 Recommended Practices for Eye Protection in the Industrial Environment

	Foot Protection
	AS 2210 Safety Footwear
	AS 2210 Safety Footwear

	Clothing for protection against chemicals 
	AS 3765 Clothing for Protection Against Hazardous Chemicals
	AS 3765 Clothing for Protection Against Hazardous Chemicals

	Respiratory Protection
	AS 1716 Respiratory Protective Devices 
	AS 1715 Selection, Use and Maintenance of Respiratory Protective Devices
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