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	AREA
	OCCUPATIONAL HEALTH & SAFETY
	NUMBER
	10.3.3.2

	
	TITLE
	HAZARDOUS & DANGEROUS GOODS RISK ASSESSMENT TEMPLATE 



PRODUCT NAME: 

Please use the MSDS to facilitate the completion of this document.

	Assessor (s)
	Insert names of those performing the risk assessment.
1. .

2. .

3. .


	Date:  ______________ of assessment:
Is the MSDS available to assist assessment process: 

YES       NO    Please circle.

	Hazardous Substance

Insert the name of the substance under assessment: Include any specific detail such as TLV / ppm ratio’s etc. 
Specific hazard classification such as flammable, corrosive etc
Note that if you have a number of substances that all contain the same / similar properties but have differing trade names – these can all be assessed at the same time.)
	Product Name:

	

	
	Use:

	

	
	Form in which it is stored (powder / liquid etc)


	· Solid

· Liquid

· Gas

· Powder
	

	
	Health Effects (Should be stated on the MSDS.)


	· Inhalation:

· Skin:

· Eye:

· Ingestion:

· Other:
	

	
	Exposure standards: (Should be stated on the MSDS.)


	

	
	Major routes of exposure: (Should be stated on the MSDS.)


	

	Task description: (Give a brief outline of the  task as it should be performed)

	· .
This process should be transferred to the risk assessment tool next page for full review, analysis and controls.

	Number of Operators (How many persons use the product)
	

	Volatility (i.e. evaporates readily); pH (corrosive); odour.  If assessing dangerous goods requirements record at the same time all chemical properties associated with the substance and assess risks associated with these properties




Risk Assessment Control Plan:
	Task:


	Routes:


	Controls in place:


	Risk to health – What is the risk?
	Action:
	By who & Target date
	Progress

	In steps: These should include for example: Decanting, rinsing, disposal etc.
	By route can this be harmful
	What procedures / controls are already in place to protect persons.
	Y/N
	Refer to the MSDS for this information: Plus any medical literature search if applicable.
	What will you need to do to further minimize the risk:
	Who will ensure the action is carried out and by when.
	What stage are you up to in completion. Progress report and evaluation record.

	
	· Inhalation

· Skin

· Eye

· Ingestion

· Other
	
	
	
	
	
	

	
	· Inhalation

· Skin

· Eye

· Ingestion

· Other
	
	
	
	
	
	

	Notes: Copy and attach more pages if necessary.

More than one product can be assessed as long as all risks are taken into account.  Refer to the Codes of Practice for Hazardous Substances and Storage and Handing of Dangerous Goods for further guidance.

Exposure routes depend on form and properties of the product and how it is used. The reasons given for the result of the risk assessment could include:

· Existing safety measures and their effectiveness, Quantity, concentration, frequency and duration of use

· Observations/results of any tests (air monitoring or health surveillance), Nature of work and form and properties or it’s ingredients, and Incidents, symptoms reported etc.

If “yes” there is a risk, refer to the risk control measures worksheet.

If assessing dangerous goods requirements at the same time attach another sheet/s listing the goods being assesses, the type of risk assesses (e.g. fire, corrosion, oxidation, spontaneous combustibility, water activity, poisoning etc.), the safety measures in place and their effectiveness, and whether there is a risk to health, property or the environment.




Signature : ………………………………………..   Name of assessor:…………………………………………….


Signature: ………………………………………… Name of the Assessor …………………………………………..



Date ………………………

NOTE:


•
General atmospheric monitoring may be undertaken annually if deemed necessary, &  Atmospheric monitoring results must be kept for 30 years (as per Hazardous Substances, 2000, Regulations)
HAZARDOUS SUBSTANCES/DANGEROUS GOODS HIERARCHY CONTROLS

	Safety Measure 

(in order of hierarchy)
	Explanation and Examples

	Elimination
	Eliminate the use of the substance.  Example:

· Using a physical process instead of a chemical process, e.g. using ultrasound to clean equipment instead of a process involving chemicals

	Substitution
	Using a safer substance or a safer form of the substance.  Examples:

Safer substance
· Using detergent instead of chlorinated solvent for cleaning or Using water-based chemicals instead of solvent-based chemicals where compatible

Safer form or process
· Painting with brush instead of spraying or Purchasing a substance in a safer form (e.g. using pellets instead of powder which reduces dust.  Using liquids in ready to use form instead of concentrates which require decanting or mixing)

	Isolation
	Separate people or property from the substance by distance or barriers.  Examples:

· Using closed systems or Fully or partially enclosing the process with exhaust extraction

· Isolating the process to one room with restricted access or using appropriate barriers/screens to separate substances

· Distancing workers from substances/processes through the use of remote controls

· Distancing property, non compatible chemicals and ignition sources from goods

	Engineering
	Physical controls (such as plant/equipment) that eliminate or reduce substances being produced, stop or contain substances, or limit the area of contamination in the event of spills and leaks.  Examples:

· Using  fully enclosed ventilation booths, or Using partially enclosed, ventilated spray booths

· Using local exhaust or natural ventilation systems

· Designing buildings that are: compatible with the intended goods; made of non-combustible construction as far as practicable; and designed to reduce contamination

· Using bunding to reduce spillage or Installing drains, tanks, or sumps to cope with spilled material

· Installing automatic fire protection and chemical suppression systems

	Administrative
	Using safe work practices including good housekeeping.  Examples:

· Reducing the amount of property or the number of employees exposed and / or Reducing the duration/frequency of exposure

· For dangerous goods reducing the amount of goods stored and used, and ensuring safe interim storage of wastes

· Vacuuming or wet sweeping to suppress dust being generated

· Covering containers and making sure lids are attached, Cleaning up spills immediately
· Ensuring no eating, drinking or smoking in areas where substances are used

· Providing suitable washing facilities and Providing first aid facilities & Instructing staff how to use substances/equipment safely

	Personal Protective Equipment (PPE)
	Protective clothing and equipment for employees, supervisors and visitors.  Examples:

· Overalls, Aprons/gowns, Footwear, Gloves, 
· Chemical resistant glasses (safety glasses)  Face shields, Respirators
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