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1. General Waste

Definition
General Area all waste (rubbish) that does not contain bloodied material, sharps or recyclable items.

Procedure

· All general waste must be segregated into white/green/black plastic garbage bags.(As is no yellow = contaminated/infectious or purple = cytotoxic bags)
· When full, these are collected and transported by Environmental services in caged trolleys and disposed of via the back service exits.

· After Hours: The cleaner on duty is responsible for collection and appropriate disposal.

· Large collection bins are located in the site waste compound. Collection of the bins is on a site specific schedule. All waste is compacted and disposed via BBC waste contractors.

NB:
Legislation requires that a “Cradle to Grave” policy be adopted by all organisations.  This means in very simple terms that should any waste that is not deemed “general” find it’s way to the municipal tips; heavy fines will be imposed by the E.P.A. (Environmental Protection Authority).


It is therefore imperative that vigilance and correct segregation are needed at the production site to protect public health.
Service Contract (BBC) – General Waste

Company assigned to collect General Waste -BBC

_____________________________________________________________

Address
_____________________________________________________________

Contact Number(s)

_____________________________________________________________

2. Biologically Contaminated & Infectious Waste:


(Also refer to Infection Control Practice Standards for further information)

Definition
“Waste capable of producing disease.”
Factors involved in induction of disease include:

· Presence of a pathogen.
· Sufficient virulence.
· Adequate dose.
· Provide a portal of entry.
· Presence of a susceptible host.
All factors must be present simultaneously to cause disease.

Policy
All Infectious medical waste is disposed separately from general waste and must be separated at its point of origin.

Waste that may be infectious includes:

· Sharp Objects - Contaminated needles, blades, etc.

· Bulk Blood - Disposable containers of blood or wound and other “at risk” body fluid / drainage eg; Pus etc.

· Pathology Waste -Blood.

· Waste Contaminated with Blood e.g. dressings.

Such waste should be adequately contained, stored and disposed separately from general waste to ensure it does not pose a threat to either waste handlers or the community.

THE MOST IMPORTANT PRECAUTION TO BE TAKEN WITH MEDICAL WASTE IS TO ENSURE IT IS CONTAINED, SO THAT LEAKAGE WILL NOT OCCUR.

2.1
Management of Potentially Infectious Waste
	TYPE
	METHOD OF DISPOSAL

	1.  Sharps
	Disposed directly into puncture-proof sharps containers.  When three quarter full, containers are sealed and removed by designated cleaning staff.

	2.  Bulk Blood And Other Body Fluids
	All discarded disposable suction bottles, dressings etc. are disposed into yellow infectious waste bins and buckets generally located in dirty utility rooms.  When full, these are removed and replaced with empty bins and buckets.

	3.  Pathology Waste 
	Blood is contained and generally disposed via the pathology service.  

	4.  Heavily Blood Contaminated Dressings or Disposables
	All heavily contaminated disposables are disposed into infectious waste bins provided in dirty utility room.


All of the above infectious or potentially infectious waste is stored in a designated and separate locked storage area.

All sharps containers are collected and disposed of by “_______________________________” on a needs basis.

All other Medical and potentially infectious waste is collected and disposed of by ________________ ______________________________ waste contractors on a daily basis.

2.2
Disposals of Sharp Objects
See also Infection prevention and control Practice Standards.

Prophylactic care must be taken of all sharp objects to prevent needle-stick and associated injuries.  All blood-contaminated objects are potential vectors of infection.
	RATIONALE
	PROCEDURE

	1.  To prevent needle-stick and other injuries


	· All sharp objects are placed into puncture resistant prominently labelled yellow plastic containers specifically designed for this purpose.

· Needles are not recapped.

· Needles are not bent or broken by hand.

· When full, containers are sealed and disposed intact.
· Cannulae and needle are removed (using large scissors) from I.V. tubing and disposed into sharps containers.

	2.  To prevent wastage of bottles


	· With the exception of syringes, all other paper and plastic waste is disposed elsewhere, eg. Plastic trays.

	3.  To ensure complete destruction of potentially infectious needles and syringes


	· Sealed sharps containers are collected by 

“___________________________________”.

· Once transported to the depot they are emptied by mechanical means, ground to a fine substance, sterilized and placed in appropriate landfill sites.


PROVIDER OF COLLECTION SERVICE:

Service Contract (BBC) – Medical Waste

Company assigned to collect Medical Waste – BBC
__________________________________________________________
Address
___________________________________________________________________

Contact Number(s)
___________________________________________________________

3. Recycling

Objective:
To ensure constant review of the Facility / services environmental impact by effective recycling of appropriate recyclables from all sectors of this organisation.
SCOPE OF RECYCLED PRODUCTS AT BABCOCK & BROWN COMMUNITIES: 
· Glass

· White Office Paper

· Cardboard

(Future plans to be assessed)

· Aluminium Cans

· Steel Cans

· Plastic (Designated PET plastics only)

Outcomes:
· All employees accept that they have a significant part to play in the greening of their workplace, home, community and planet. 

· BBC proactively strives to reduce their waste and promote a cleaner, healthier environment, and accepts responsibility for the environmental impact of their day-to-day operation.

3.1
Glass
Definition of ‘recyclable glass’
All glass receptacles deemed recyclable by the manufacturer, displaying the appropriate recycle symbol on the product.

Procedure:
· Glass containers (bottles, jars etc) must be emptied, rinsed and placed in appropriate bins provided.

· Glass bins are emptied regularly for collection.

Points to consider:

· All glass containers must be empty.

· If at all possible, remove all lids from containers before disposing into recycle bins.

· Crockery is not recyclable (This should be disposed of either wrapped in general rubbish or in sharps containers as appropriate).

· Broken glass should be disposed of into sharps containers.

· Always handle glass with care.

PROVIDER OF COLLECTION SERVICE :_____________________________________
3.2
White office paper:
Definition of white office paper
All paper products as listed below:

	· All drawings (on paper)
	· Invoices/forms

	· Binder dividers
	· Manila Folders

	· Bond stock (all forms)
	· Note paper

	· Computer Cards
	· Pad sheets

	· Computer printouts (no carbon)
	· Photocopy paper

	· Envelopes
	· Reports

	· Index Cards
	· Scratch paper

	· Scribblers, forms
	· Writing paper pads


NOTE:

Staples, paper clips need not be removed.

Procedure
· Paper as defined in above listing is segregated into marked boxes located in appropriate areas.

· These boxes are collected and emptied on a regular basis by cleaning services and disposed in Plastic Recycle Bins located in the waste & recycling area of the site.

· The plastic recycle bins are distinguished by their displayed signage on their sides.  These are emptied regularly by a collection service.

· Locked bins are provided for security items such as Medical Records, Accounts and Administration. Their red tops and blue bodies distinguish these bins.

Security
· Security of paper disposal is guaranteed by the designated collection company.
On collection from the site, the material is emptied into fully enclosed compaction trucks and taken to the plant for processing.

· Pulping at the mill destroys all material. The end product is then re cycled into cardboard boxes or other recycled paper goods for resale.

WHAT CANNOT BE PUT IN THE BOXES

	· Candy and foil wrappers

· Carbon paper

· Cleaning bags

· Food scraps

· Glass

· Gummed labels

· Lunch bags and contents

· Metal Binder
	· Milk cartons

· NCR paper

· Paper towels

· Plastics of any kind

· Rubber bands

· Typewriter ribbon

· Waxed paper

· Cardboard


PROVIDER OF COLLECTION SERVICE :______________________________________
3.3
Cardboard:
DEFINITION OF “RECYCLABLE CARDBOARD”

· All cardboard deemed recyclable by display of recycle symbol.

· DO NOT recycle waxed cardboard.

Procedure

Cardboard boxes, sheeting etc. should preferably be broken down and stored in the dirty utility areas of Areas.

· All material will be collected by designated services on a regular basis or as requested.

· After hours: It is the responsibility of the on duty Cleaner to carry out the above duties.

PROVIDER OF COLLECTION SERVICE: ____________________________________.
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