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Why have an Emergency Plan?

1. Document the details, routines and responsibilities covering a range of disasters in order that staff may follow a plan of action in the event of an emergency.

2. Ensure that panic is avoided and an efficient calm response maximises the safety of all persons in the workplace.

3. Ensure that ALL staff are familiar with the required responses and know the location of fire appliances, fire exits and the immediate action to take in the event of detecting a fire.

4. Ensure education and orientation of all new employees on taking up appointment will be ongoing.  
What types of Emergencies are there?
Examples of Internal Emergencies:

· Fire

· Explosion

· Bomb threat / suspect object

· Medical Emergency

· Hazardous Substances material spill / toxic emissions

· Security breach / civil disturbance

Examples of External Emergencies:

· Storm, Flood

· Bush Fires, Vehicle accidents (Car / Airplane)

What equipment classifies as Emergency Equipment?

· Fire extinguishers & Hose reels

· Fire and smoke alarms

· Smoke / thermal detectors

· Emergency signage and lighting

· Sprinkler systems

· Emergency Communication equipment (Public address systems, Fire boards, Emergency intercommunication systems etc)

· Two way radios / mobile phones.

What should you do?

1
Make a Mental Map:

· Take a good look at the emergency evacuation map of the premises. Identify the best possible exits to your area of work.

2
Check on your Emergency Equipment:

· Note the locations of all emergency equipment, such as extinguishers and fire hoses around your work area.

· Read the instructions on each piece of equipment so that if you needed to use it you would know how in an emergency.

3
Learn the Emergency Protocols:

· Emergency action cards are available in each area, find these and read through the instructions. Talk with other staff on what these actions mean. Then practice it. Mock drills will be held annually in all facilities. These will be organised by the OHS Consultant / Representative. 
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