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AREA
	OCCUPATIONAL HEALTH & SAFETY
	NUMBER
	10.2.2.5

	TITLE
	SERIOUS  INCIDENT INVESTIGATION REPORT



DATE:   

TYPE OF INCIDENT: 
Notification of National HR Manager        Yes     (       No    (   Date: __________________
	1.  Incident details:  Person(s) concerned in incident:

· Lead Person conducting investigation: _________________________________        
·  Position: ___________________ Contact Number: _______________________
Witness information: Name(s) of Witness  &  Position
· .
Was this person(s) present at the time of the Incident occurrence?    Yes     (       No    (


	Description of events: (as learnt from investigation, for example. pre, intra and post event – use photo’s where applicable)
Is a Risk assessments required?   Yes     (       No    (    Type ___________________________

Please attach applicable risk assessment to this report.
· What appears to be the major cause of this incident? (objective only)



	FIRST AID Required:  Attach Employee First Aid report – Section D of 10.2.2.2 Attach Resident / Client Report.


	Attendance of Emergency Services: Yes     (       No    (   If Yes Who?

	Hospitalisation of any person(s)        Yes     (       No    (    Details: 



	Equipment Involvement? (Details)



	RECOMMENDATIONS: List immediate preventative actions that will prevent reoccurrence of incident include re evaluation status and target dates for review.

	No
	Issue for Action
	Recommendations
	By Who & By When
	Status Outcome

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	COMMUNICATION / FEEDBACK:-

	No
	Stakeholder & Communication strategy
	Accountability

Timeframe
	Outcome status

	1
	
	
	

	2
	
	
	

	3
	
	
	


	Notifier
	
	Number of Forms Attached
	
	Any Further attachments

	Name:
	
	Signature:
	

	Designation:
	
	Date:
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