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	Facility
	

	Date
	

	Time
	

	Venue
	


AGENDA

	ITEM
	TOPIC
	REPORT BY



	1. 
	Present
	Chairman

	2. 
	Apologies
	

	3. 
	Confirmation Minutes previous meeting
	

	4. 
	Business Arising from previous meeting
	

	5. 
	Incident & Accident trend analysis
	Facility Manager(s)

	6. 
	Workplace Safety Inspections
	All Rep’s

	7. 
	Risk Assessments:

· Plant

· Manual Handling

· Hazardous substances
	All Rep’s

	8. 
	OHS Training Needs
	Educator

	9. 
	New Business
	Open to the Floor

	10. 
	Next meeting date
	

	11. 
	Consultation
	All members

	12. 
	Closure
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