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	AREA
	OCCUPATIONAL HEALTH & SAFETY

	TITLE
	AGENCY INDUCTION CHECKLIST 

	NUMBER
	10.2.4.3


PAGE  
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	POSITION:                                         AGENCY PERSONNEL’S NAME:
DATE:

	PERSON INDUCTING: 



	Identified yet Controlled Risks for this position are: (Add as required for the area of work)

	Identified Risk
	Current Controls

	· Manual Handling tasks (Discuss tasks) 
	Injury prevention strategies & Postural Training program – Mentors within the Department

	· Hazardous substances (Discuss items)
	MSDS availability

	· Behaviour/stresses/aggression (Residents)
	Care Plans discuss behaviour triggers & strategies of injury prevention

	
	

	Licence / Registration required: 
	Sighted:

	Discussion with Agency staff to take place on the following items:

	AGENCY STAFF HEALTH & SAFETY  

	(

	Responsibilities and authority - OHS Policy and Roles & Responsibilities
	

	Use of telephone system and emergency numbers
	

	Paging / Call alert system
	

	Correct Handling/mobility requirements of residents as noted in the SOP & Care plan
	

	Requirements for reporting ‘near misses’, hazards and incidents – location of forms
	

	Security requirements - Personal belongings - Staff parking
	

	Protective clothing / footwear/ gloves / glasses
	

	Infection control guidelines & Hygiene
	

	Physical walk-through covering:
	

	· Resident handling equipment 
· Ensure SOP cards are available on equipment
	

	· Location of Break Glass Alarm
	

	· Location of Emergency Procedures Manual
	

	· Location of MSDS’s
	

	· Alcohol and Drug Policy
	

	· Location of OH&S Risk Management Manual
	

	· OHS Noticeboard
	

	· Issue or Conflict Resolution
	

	· Smoking areas for staff (If provided)
	

	
	

	ENVIRONMENT
	

	Relevant environmental issues
	

	

	I have discussed and understand all the above requirements:

Agency Staff Signature………………………………Date………………………………….
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