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	AREA
	OCCUPATIONAL HEALTH & SAFETY

	TITLE
	HOT WORK PERMIT 

	NUMBER
	10.2.6.1
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Description:
Welding and cutting with the use of arcs or naked flames are prohibited in some areas.  They are permissible in other areas but only if the Maintenance Officer / Responsible person has been notified before the work starts.  The Maintenance Officer / Responsible Person will prescribe the “Hot Work” precautions.  Complete the following as the Hot Work Permit copy and maintain with Maintenance records – Work permits.

	Location and Task 

	Company Name:
	Site Name

	Contractor Name:
	

	Work requested by:
	

	Permit number:
	

	Location:
	

	Task(s) this permit applies to:
	

	Contractor/(Site) employee(s) completing work:
	

	Description of Task/Work to be undertaken

	

	The remaining detail of this permit must be signed by the responsible person(s) before work is to proceed and only work listed may be done 

	Isolation of Equipment

	Checks

	(
	The items ticked below have been isolated or made safe: 

	
	Pipeline (water, steam, gas, etc Risk assessment completed?)

	
	Mechanical/electrical drives

	
	Electrical services 

	
	Warning notices, locks or tags have been fixed to means of isolation 

	
	Tag-out / Lock-out log completed

	
	Other:

	Stand-by Personnel

	Note: A stand -by person is required to be present AT THE COMPLETION of the task.  The stand-by person must have attended the Fire Brigade fire extinguisher training course.  Fire watch must be maintained for a minimum of 2 hours after the completion of the task.  The inspection must be at 30 minute intervals.

	Checks

	(
	The following arrangements have been made:

	
	Stand-by person(s) are:

	
	

	
	Alternate stand-by (specify arrangements):

	
	

	
	Emergency procedures are understood and have been posted

	
	Fire watch inspection every 30 minutes for two (2) hours at the completion of task

	
	Responsible person:
	Date:

	Other control measures

	Note: Smoking is banned within 15 metres of the hot work process

	(
	Measures ticked below have been implemented:

	
	Warning notices/barricades are in position

	
	Protective covers or shields are in position to confine sparks and slag

	
	Area clean and free of all readily combustible materials within 15 metres

	
	All drains within 15 metres covered with wet fireproof blanket

	
	A water hose runs to job site and tested/left running (fire hose must not be used)

	
	All sparks from work more than 2 metres above ground contained completely by use of a suitable enclosure which shall be inspected before commencing work

	
	Welding machine/gas cylinders located not within 8 metres of any drain

	
	Welding machine earthed directly to equipment being welded as close to welding point as possible

	
	Power leads not draped across pipelines or access ways

	
	Electrical traces on pipe isolated

	
	Hot work is permissible inside the confined space (if applicable)

	
	Special precautions (indicate):



	Personal Protective equipment

	(
	The personal protective equipment ticked below shall be worn (specify details where appropriate):

	
	Eye protection

	
	Hand and arm protection

	
	Safety boots

	
	Spats

	
	Protective clothing

	
	Hearing protection

	
	Other:



	Note: If hot work is to be performed in the confined space or at a height, a confined space or work at heights permit must be completed

	Sign in/Sign out

	This must indicate the time work will commence and the expected completion time. (Use 24 hour time)

	Print Name and Initial:
	Time
	Print Name and Initial:
	Time

	
	Entry
	Exit
	
	Entry
	Exit

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Work completed/suspended

	(
	

	
	All hot work and fire watch is complete
	

	Responsible Person:
	Date:

	Note: Non-applicable measure must be ruled out.

	All persons equipment have been withdrawn, the work has been completed and plant/machinery is/is not fit for use.

	Responsible Person:
	Date:

	The following observations of unsatisfactory aspects of the hot work operation are noted for attention prior to undertaking similar operations ;


	Authorised by:
	Recipient (Person in charge of job):

	Print name:
	Print name:

	Signature:
	Signature:

	Title:
	Title:

	Date:
	Date:

	Suspension/Work completed
	

	Original To: (To be displayed) 
	Copies To: Person Performing Task and Responsible Person

	Permit must remain at the job site while work is in progress
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