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	1.  Introduction
	Careful selection, maintenance and use of plant, machinery, hand tools and equipment are fundamental to the provision of a safe working and living environment within the organisation.

	2.  Purpose
	This procedure covers items defined as ‘plant’ in the Victorian OH&S (Plant Safety) Regulations and the Code of Practice for Plant 1995, as well as hand-held and hand-driven equipment, beds, trolleys and other wheeled equipment.  For convenience all such items are described as ‘equipment’ throughout this document.

	3.  Scope
	This procedure applies to all Babcock & Brown Communities facilities & services as applicable to the type of equipment used at those sites. Equipment brought on-site by contractors for their use in either routine or major works capacity is also considered.

	4.  Definitions  
	Refer to definitions section of this Manual – OHS 10.1.2 Definitions


	5.  Procedure / Application Step
	Manager / Maintenance / Responsible Person
	OHS Representative / Employee

	5.1  Identify current equipment


	· Identify the hazards associated with the design and use of all current equipment.

· Document the identification, risk assessment and control in the Equipment Risk Control Plan. OHS 10.2.7.1 Plant Risk Assessment
· The need for documented operating procedures shall be assessed and these prepared as required.

· Training in these procedures shall be provided to appropriate employees
	· Assist the responsible person in identifying all equipment designated as plant and “at risk”.

· In assessing risk exposure, employees, maintenance employees, patients and visitors shall all be considered;


	5.2  Purchase of new equipment / plant
	· The purchasing procedure OHS 10.2.8 Purchasing to OHS principles shall be complied with in order to ensure all new equipment does not introduce additional risks to the organisation.
· New equipment requiring ongoing maintenance shall be entered on the Equipment Maintenance Register before it is introduced.

· Employees shall receive training in the safe use of equipment before introduction.
	· Investigate / assist in researching OHS information that will assist in the selection and safe use of equipment, (including Australian Standards and information provided by the supplier), should be sought before equipment is chosen.

· Ensure all employees receive training in the safe use of equipment before its introduction to the workplace.

	5.3  Commence Plant Register
	· Enter all equipment assessed as requiring ongoing routine preventative maintenance in the Equipment Maintenance Register. OHS 10.2.7.2 Plant Risk Register.
	Assist the responsible person as directed.

	5.4  Risk assessment & control Plan
	· Complete a plant risk assessment for all plant deemed “at risk” of causing injury to operators. Locate assessment forms: www.workcover.vic.gov.au
www.workcover.nsw.gov.au 

· Document all outcomes of the assessment on the plant control plan. OHS 10.2.7.1 Plant Risk Assessment
· Ensure all users are aware of the controls implemented.
	· Assist the responsible person in conducting the Plant risk assessment and discuss suitable options of control with end users.

· Assist in documentation process.

	5.5  Regulations governing notifiable Plant
	· Detailed records including hazard assessment, risk control plans and maintenance records shall be kept on any equipment requiring Government registration or notification.

· Where Regulations or Australian Standards (or similar) apply to particular plant, such as autoclaves or electrical appliances, only equipment meeting these standards shall be considered for purchase.
	Ensure records tabled at the OHS Committee meeting / staff meeting or as applicable the Babcock & Brown Communities OHS forum.


	6.  Accountabilities
	Executive Managers / Persons in charge / Maintenance Officer
	Employees and OHS Representative(s)
	Contractors

	
	· To ensure appropriate financial and technical support during selection and maintenance of equipment.
To ensure appropriate use, storage and maintenance of equipment in accordance these procedures.
	Select and use appropriate equipment according to this procedure.
	· Must bring into the organisation, plant & equipment, compliant to this procedure only.



	7.  Training 


	Managers
	OHS Representatives & Committee Members
	Maintenance Officer / Responsible person
	Employees

	
	· The senior manager/responsible officer shall be briefed to recognise equipment, which may require notification, registration or incur other statutory obligations.
	· Training should be provided in hazard identification, risk assessment and risk control for equipment.

· Skills in writing Standard Operating Procedures are also appropriate.
	· Appropriately qualified maintenance employees shall receive training in any additional technical areas required and in record keeping
	· Employees should be trained in the Safe Operating Procedures for those items of equipment they use.


	8.  Performance Indicators & 

Audit records:
	· % of equipment tagged / tested

· Visual compliance
· Plant register linked to asset register

· % risk assessments V’s control outcomes
· Completed risk assessments on Plant and equipment

· Current and compliant Plant & Equipment Register 

· Safe Operating Procedures for Plant & Equipment

· Tag out / Lock out Procedures in place.

	9.  Related Forms &         Templates:
	OHS 10.2.7.1
Plant risk assessment & Control Plan Template

OHS 10.2.7.2
Plant Register



	11.  Legislation References:
	

	Victoria
	Occupational Health and Safety Act 2004

OHS Regulations 2007

	NSW
	OHS Act 2000 – Consultation Regulations

OHS Regulation (Plant) 2001

	Queensland
	Workplace Health & safety Act 1995

Workplace Health & safety Regulation 1997

	South Australia
	Occupational Health, Safety and Welfare Act, 1986

Occupational Health, Safety and Welfare Regulations 1995

	Western Australia
	Occupational Safety & Health Act 1984

Occupational Safety & Health Regulations 1996

	ACT
	Occupational Health & Safety Act 1989

Occupational Health & safety Regulations 1991

	New Zealand
	Health and Safety in Employment Act 1992 (HSE Act) Amended 2002
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