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INTRODUCTION:

Some thought needs to be given to what should be included in an inspection. Knowledge of what, where and how unsafe conditions have occurred in the past is valuable information to use in deciding what items require inspection. It is also important to speak to the employees who work in the area to gain the benefit of their knowledge, experience and observations. In addition to the general hazard inspection checklists the following should also be considered for inclusion in a workplace inspection:
	Issue for Inspection
	Examples

	Parts to be inspected


	In deciding which parts of an item should receive particular attention during an inspection, consideration should be given to parts that are susceptible to damage, deterioration or defects from stress, impact, vibration, corrosion, rusting, abrasion, pressure, moisture, heat and freeing e.g. protective guards, electrical and mechanical components.

Any inspection procedures prescribed by legislation should be included in the program.

	Conditions and procedures to be inspected


	In addition to the inspection of parts there should be consideration of work procedures. The inspection should check that there are documented procedures in place and that the procedures are being followed. Procedures must be appropriate for the task; eg maintenance schedules lock out procedures, emergency evacuation procedures, entry permits etc.

	Atmospheric Conditions
	Dusts, gases, sprays, fumes, heat, cold, noise, lighting etc

	Biological hazards
	Viruses, bacteria, fungi, parasites etc

	Building and Structures
	Windows, floors, doors, stairs, roofs, walls, platforms, handrails etc.

	Containers
	Scrap bins, disposal receptacles, sharps containers, barrels, gas cylinders, solvent cans etc.

	Critical Operations
	(Jobs or tasks for which particular procedures are required to prevent injury)

e.g. 
Equipment isolation for maintenance or servicing

	Electrical Equipment
	Switches, outlets, panels, earth connectors, plugs and connections, extension cords etc

	Ergonomic hazards
	Lighting, equipment design and production area

	Escalators and Lifts
	Regular maintenance conducted by approved contractors as per the legislation

	Firefighting equipment
	Hydrants, extinguishers, hoses, sprinkler systems, alarms, ventilation etc.

	Hand tools
	Wrenches, screwdrivers, hammers, power hand tools etc.

	Hazardous Materials
	Packaging, labelling, storage etc. Dangerous goods such as explosives, flammables, acids; caustics, toxic chemicals etc.

	Housekeeping
	Tidiness of general areas, access and egress from the workplace

	Materials Handling Equipment & Procedures
	Cranes; monorails, conveyors, vehicle hoists, forklifts, cables, slings, assessment of tasks etc.

	Personal Protective Equipment
	Hard hats, safety shoes, safety glasses, respirators, hearing protectors, gloves, overalls, high visibility vests etc., self-contained breathing apparatus etc

	Physical Hazards
	Noise, vibration, energy, weather, heat and cold, electricity, pressure, radiation

Pressurised Equipment or 
gas cylinders; vats; tanks; boilers; piping; hosing etc

	Production and Related Equipment
	(any equipment that processes materials into more finished products)

e.g.
Drills, shapers, saws, borers, presses, lathes etc.



	Personnel Supporting Equipment
	Ladders, scaffolding, high platforms, stairs, staging, scissor lifts

	Power Source Equipment
	Electrical motors, petrol motors, aircraft engines etc.

Automobiles, railroad cars, trucks, motorised carts, trolleys, forklifts etc.

	Structural “Openings”
	Bins, racks, compactus, cabinets, pallets, shelves, tanks, cupboards etc., including yard and floor storage areas

	Walkways & Roadways
	Ramps, docks, walkways, aisles, vehicle ways etc.

	Warning & Signalling Devices
	Radios, sirens, crossing lights, blinker lights, horns, warning signs etc.

	Work Practices and Procedures
	Standard Operating Procedures etc.

	General Amenities such as:


	Dining Facilities

Change Rooms/Bathrooms

Emergency Washing Facilities

Cooling/Heating

Aisle ways and Passageways

Task Lighting

Workplace Cleanliness and Housekeeping

Seating
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