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	1.  Introduction
	To provide information on the safe handling of Oxygen cylinders, paying particular attention to using correct procedures for their safe management and storage.

	2.  Purpose
	All cylinders containing Oxygen must be stored, handled and transported in accordance with Australian Standards.

	3.  Scope
	This procedure relates to all persons involved with the storage, handling and transport of Gas cylinders at BBC. (Including those persons instructed to retrieve full and empty cylinders from point of use to storage facilities and visa versa.)

	4.   Definitions  
	Refer to definitions section of this Manual – OHS 10.1.2 Definitions


	5.   Procedure / Application 


	All Employees

	5.1  Storage of Cylinders


	· Cylinders should be stored under cover and not subjected to extremes of heat and cold.

· Cylinders must be appropriately restrained at all times. 

· Storerooms should be kept dry, clean, and well ventilated. Cylinders must always be protected from the cold.

· Cylinders should be kept separately. A “first in first” out inventory system should be used to prevent full cylinders being stored for excessive periods of time.

· Cylinders should not be allowed to become rusty or dirty. They should not be repainted, nor their label obscured.

· Sizes G, E and D cylinders should be stored vertically in pens on a concrete floor. Size C cylinders should be stored horizontally on soft wood shelves or on some other material that will not damage the surface coating on the cylinders or in a purpose built trolleys for transport.

· Warning signs must be posted prohibiting smoking and naked flame of any kind in or around the storage areas. These signs must be clearly visible to indicate that compressed gas cylinders are stored there. Access by delivery vehicles must be appropriate for transfer of cylinders in a smooth and efficient manner.

All reasonable precautions must be taken to protect both full and empty cylinders against theft or contamination.

	5.2  Handling


	· Cylinders should be handled with care and not knocked violently.

· They should be moved with the appropriate size and type of trolley or container.

· When cylinders are moved with apparatus attached, the cylinder valve should always be closed first. Except in the incidence of a cylinder associated with residents / service users receiving therapy during transport. All care must be taken in this instance to ensure the security of the cylinder to the mode of transport is appropriate and effective.

	5.3.  In The Case Of a Fire Involving Cylinders 
	· The Site Fire response must be put into action immediately and the Fire Brigade warned of the involvement of compressed gases.

· If possible movement of cylinders that may be affected by the emergency should be moved to a safe distance.

· All valves if safe to do so, must be turned off. 

· If a cylinder itself is directly involved in a fire, attempt to fight the fire with an extinguisher, BUT only if safe to do so. 

· If there is even a remote chance of an explosion of one or more of the cylinders, all persons in immediate areas must be evacuated. Refer Code Orange of the Emergency Procedures Manual.

	5.4  Register

	· Refer to the Site Chemical Register for location and quantity of cylinders stored.


	6.  Accountabilities 


	Maintenance Officer / Responsible Person / Manager(s)
	Employees’

	
	To ensure that all cylinders within the site, are contained and routinely checked against the above safety criteria.
	Adhere to the above safety criteria in the storage and handling of Oxygen cylinders.  




	7.  Training 


	The management & Handling of Oxygen cylinders is covered in the BBC Safety Rules Booklet given to all staff at Induction.


	8.  Performance 

Indicators & Audit records:
	· Chemical register

· Oxygen cylinder safety checklists

· OHS audits / checklists.

	9.  Record Keeping
	All records must be kept for a period of 2 years


	10.  Legislation References
	

	Victoria
	Occupational Health and Safety Act 2004

OHS Regulations 2007 
DG Acts 1985 Section 31 (1) (b)

	NSW
	OHS Act 2000 – Consultation Regulations

OHS Regulation 2001 
Occupational Health and Safety (Hazardous Substances) Regulation 2001
Dangerous Goods Act 1975 and Regulations 1978

	Queensland
	Workplace Health & safety Act 1995

Workplace Health & safety Regulation 1997

	South Australia
	Occupational Health, Safety and Welfare Act, 1986

Occupational Health, Safety and Welfare Regulations 1995

	Western Australia
	Occupational Safety & Health Act 1984

Occupational Safety & Health Regulations 1996

	ACT
	Occupational Health & Safety Act 1989

Occupational Health & safety Regulations 1991

	New Zealand
	Health and Safety in Employment Act 1992 (HSE Act) Amended 2002

	National Australia
	National Code of Practice for Control of Workplace Hazardous Substances {NOHSC: 2007 (1994)]

National Standard for Storage and Handling of Workplace Dangerous Goods [NOHSC: 1015 (2001)].





























Controlled Document Restricted

Page 1 of 2
Procedure # OHS – 10.3.3.3 Revision # 1 Effective    1 August 2008             Review Date 2011
Authorised Managing Director

PAGE  
10.3.3.3  Storage & Handling Of Oxygen Cylinders

Created:  14-Jul-08 

[image: image3.png]BABCOCK&BROWN
COMMUNITIES



Page 2 of 2 pages

Updated: 28-Jul-08

